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inh Hien 

BO GU() DVC VA DAO TAO CONG HOA XA HO CHU NGHIA WV' NAM 

Dac lap - Tv do - Hanh phut 

Ha N0i, ngay 36 thang 10 nom 2015 

THONG Tip 
Ban hanh Chtrcrng trinh boi dtrO•ng thtrirng xuyen 

can 1)(1 quan ly trtarng tieu hoc 

Can cer Nghi dinh so 32/2008/ND:CP ngay 19 thcing 3 nom 2008 ceta Chinh 
phis quy dinh cherc nang, nhiem vu, quyen han va ca cau to chic ceta BO Gitio duc 
va Dao too; 

Can cit. Nghi dinh so 75/2006/ND-CP ngay 02 thang 8 nom 2006 ceta Chinh 
phit quy clinh chi flit va &rang dan thi hanhmOt so dieu do Ludt Giao dig; 

Can cer Nghi: dinh so 31/2011/ND-CP ngay 11 thang 5 nom 2011 ceta Chinh 
phi sera dai, bO sung mot so dieu eita Nghi clinh so 75/2006/ND-CP ngay02 thong 
8 nom 2006 ceta Chinh phet quy clinh chi tiet va &tong dan thi hanh mot so dieu ceta 
Ludt Gicio dye; 

Can ter Nghi dinh so 18/2010/ND-CP ngay 05 thang 3 nom 2010 czia Chinh 
phi' ve dao too, boi du'ong tong cherc; 

Can °cit. Nghi dinh 29/2012/ND-CP ngay 12 thong 4 nam 2012 do Chinh 
phi( tuyen dung, sir dung va quern ly vien cherc; 

Theo de nght ceta Cyc tru'ang Cuc Nha giao va Can 1,0 quan ly ca so' giao 
due, 

BO truong BO Gido duc va Dao too ban hanh Thong to ban hanh Chuang 
trinh boi dVang thuong xuyen can bO quan ly truc'yng tieu hoc. 

Dieu 1. Ban hanh kern theo Thong to nay Chuang trinh bOi duang thueng 
xuyen can bO quan 1y truang tieu hoc. 

Dieu 2. Thong to nay c0 hieu luc thi hanh ke tir ngay 15 thang 12 nom 
2015. 

Dieu 3. Chanh Van phong, Cuc twang Cue Nha giao va Can be quan 1Y 
co so' giao duc, thu truarng cac don vi thuec BO Giao duc va Dao tao, giarn doe 
cac so giao chic va dab tax), cac to chic va ca nhan có lien quan chiu trach nhiem 
thi hanh Thong Ur nay./. 

SO: 	/2015/TT-BGDDT 

Nai nh On: 
- VP Chinh phn; 
- HOi ding quik gia Giao cinc; 
- Uy ban VHGDTTNND cna QnOc 110i; 
- Cnc Kiem tra VBQPPL (BO Tu.  phap); 
- Nhu. DiL 3; 
- Cong ban; 
- Website BO GD&DT; 
- Luu: VT, Vu PC, Cvc NG&CBQLCSGD. 



BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIVT NAM 
DUc li;tp - Tkr do - Hanh phfic 

CHIANG TRINH 

Boi duong thuirng xuyen can bo quan 157 tru'Oug tieu hoc 

(Ban hanh kern theo Thong so 26/2015/TT-BGDDT 

Ngay 30 thong 10 nam 2015 cila B62 trucing Bo Giao dyc va Dao too) 

Chuang I 

QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh va d6i twang Ai) dung 

, 	I. Chuang trinh bed duong thuang xuyen (BDTX) can be quan (CBQL) truang 
tieu hoc IA chuong trinh b6i duong kien thirc, ky nang chuyen nganh, bao gem not dung 
boi duOng bat buec, not dung boi du-611g to chen va huang dan thirc hien chuong trinh. 

2. Chuang trinh nay ap dung d6i vai hieu truang, pho hieu truang cac truang tieu 
h9c, ca so giao due khac flux hien chuong trinh giao due tieu hoc (sau day goi chung la 
CBQL tnrang tieu hoc) va cac to age, ca nhan c6 lien quan. 

Dieu 2. Muc dich ban hanh chtroug trinh 

, 1. La can dr 	vies quail 	to chirc bien scan tai lieu, to chirc thgc hien nhiem 
vu bei clueing va by bed duOng CBQL truang fiat h9c. 

2. Gifip nang cao nang luc lanh dao, quail IY cua CBQL trtrang tieu h9c de thuc 
hien muc tieu cua gido due tieu hoc, dap irng cac yeu can phat then gido duc tieu hoc theo 
huang Mi mai can ban, toan dien giao chic va ciao too va theo yeu cau cua Chuan hieu 
twang tru:ang tieu h9c. 

Chtrung II 

NQI DUNG CHIYONG TRINH 

Dieu 3. N6i dung 136i duong bAt bu6c 

I. NOi dung boi duong dap irng yeu cau dux hien nhiem vu nam hoc cap tieu h9c 
ap dung trong ca ntrac, bao gem cac nei dung ve duong 16i, chinh sach phat trier' giao due 
va gido clue tieu hoc; yeu cau ye cong tac quan ly gido duc tieu hoc do BO Giao duc va 
DA° too quy dinh theo timg nam h9c (sau day goi la Nei dung boi du-Ong 1). 

2. Nei dung 136i duong dap irng yeu cau thuc hien nhiem vu phat trier' gido duc tieu 
hoc theo tirng thai kY cua mei dia phuong, bao gom cac not dung ye pilaf trien gido duc 
tieu hoc cua dia phuong; ye quan ly viec thuc hien chuang trinh, sach gido khoa, kien 
thirc gido chic dia phuong; ph6i hop vai cac chuong trinh, du an (new co) do sa gido due 
va ciao tax:, quy dinh cu the theo ding nam hoc (sau day goi tat la Nei dung b6i dui-Mg 2). 
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Ditu 4. NOi dung b6i &Mug fir chon 

NOi dung bOi dung to chgn (sau day goi la NOi dung bOi dtrOng 3), cu the nhtr 
sau: 

Linh vue/ 
nang lue 
quail ly 
truang 

tieu hoc 

Ma 
mo 
dun 

Ten 
va not dung chinh 

dm mo dun 

Mue tieu 
boi duong 

Than 'ming 
thuc hien (tiet) 

Ly 
thuyet 

Thuc 
hanh 

Phan' 	1: Nhiing van de chung ve quan ly gido due tieu hoc trong giai doan hien nay 

I. Nhang 
van de 

chung ve 
quart ly 
gido due 
tieu hoc 
theo yeu 
can doi 
mai can 
ban, toan 
dien gia.o 

due va 
dao tao 

QLTH1 NhtIng van de co ban 
ve dOi mai can ban, 
toan dien gido duc va 
dao tao- 

1. Quan diem chi dao 
ciia Dang, Chinh phi', 

va Dao tao ve dot 
Quoc hOi, BO Giao due 

 • mai • 
can ban, toan dien gido 
due va dao tao 

2. Nhiem vu va gidi 
phap thuc hien doi mai 
can ban, toan dien gido 
due va dao tao 

3. Nhi.yn4 van de co 
ban ve doi mai can 
ban, toan dien doi vai 
cap tieu hoc 

- Hieu dugc tarn quan trong 
dm doi mai can ban, toan 
dien gidadueva dao tao va 
doi voi cap tieu hoc; cac not 
dung co ban dm doi mai can 
ban, toan dien gido due va 
dao tao not chung va doi voi , 
cap au hoc not rieng theo 
chi dao cila Dang Chinh • , 	' 
phi', Quoc hOi. va BO Gido 
due va Dao tao. 

'Van  n dung nhang not dung • 
c fia. mo dun, xay dung dugc 
chtrang trinh hanh dOng cu 

A 	.. the tnen khai thus hien tai 
nha truang. 

7 8 

QLTH2 MO hinh truang tieu 
hoc day hoc ca ngdy,  
(FDS),theo lur6mg MI 
mai doi vai cap tieu 
hoc 

1. Nhang van de 
chung ye day hoc ca 
ngdy 

2. Dieu kien chuyen 
sang day hoc ca. ngdy 

- Hieu dugc y nghia, tam 
quan trong dm day hoc ea 
ngdy doi vai viec nang cao 
chat lugng gido due toan 
dien a tieu hoc. 

- Xay dung dupe Ice hoach 
cu the chuyen sang day hoc 
ca ngay phi]. hop vai dieu 
kien eita nha truang, dia 

, n huang. 

7 8 

Phan 2: Nang cao nang luc quan ly truang au hoc 
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II. Nang 
Arc xay 
dung va 
to chirc 

thuc hi8n 
quy ,  

hoach, ke 
• hoach 
phat trien 

nha 
truang 

QLTH3 
. 

Nang luc xay dung 
quy hoach, ke hoach 
phat trien nha truang 
dap irng y8u cau d6i , 
mai gido duc Mi. vai 
cap tieu h9c 

1. Du bao phat trier' 
gido due tieu hoc theo 
yeu cau doi mo;i giao ..,. 
due 	 ---•nha 

2. Xay dung quy 
hoach, ke hoach phat 
trien nha truang theo 
yeu cau doi mai giao 
duc 

- Hi8u dugc nhang not dung 
Ca ban v8 du bao phat trien 
gido due tieu hoc theo yeu 
call d6i mai. 
_ Xay dung dugc quy hoach, 
ke hoach phat trien nha 
truang theo yeti cau MI mai 
gido due (day hoc ca ngay; 
hoc trai nghi8m, hoc ngoal 

truang; truang chuan 
u6c gia; ...).  q 

- De xuat dirge cac biesn 
phap thuc hiesn quy hoach, 
Ice hoach phat trien nha 
truang mot each phii hop va 
kha thi. 

7 8 

QLTH4 Nang hie lap lc8 hoach 
hoat d6ng cua nha 
truang theo yeu cau 
doi mai gido due doi 
vai cap tieu hoc 

1. Tien trinh xay dung 
k6 hoach hoat d6ng 
dm truang tieu hoc 

2. T6 chirc thuc hien 
ke' hoach hoat (long 
dm. nha truang theo 
yen cau doi mai giao a  
due va day hoc ca 
ngdy 

3. Danh gia,kk qua 
thuc hi8n Ice hoach va 
dinh huang phat trien 
nha truang theo yeti 
cau doi mai 

- Bit phi hap, 16ng ghep 
tier' trinh xay dung 1(8 hoach 
hoat d6ng va ke hoach day 
hoc ca. ngay (18 xay dung 

.. 	,: truang chum quoc gia theo 
yeu cau doi mai.  
- D8 xuat <Iliac cac bin 
phap thgc hi8n 1(8 hoach 
hoat dOng va danh gia dirge 
lcet qua thuc hi8n ke hoach 
phu hop vai dieu kin ciia. 
nh twang, dia phuong. 

7 8 

III. Nang 
luc quan 

1. T to chirc 
b6 may 

nha 

QLTH5 Nang luc,xay dung va 
quail 1)'T to chdc,b6 
may theo yeu cau d6i 
mai d6i vai cap tieu 
hoc 

- Trinh bay dirge to chirc b6 
may cna truang tieu hoc va 
nhung not dung co ban trong 
cong tac to chirc b6 may dm 
truang tieu hoc theo yeu cau 

7 8 
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twang 1. To chirc be may cila 
nha truang theo yeti 
cau doi mai gido due 

2. Bien phap quart ly 
nang cao chat lugng va 
hieu qua hoat deng dm 
b0 may nha truang dap 
irng yeu cau doi mai 
gido due 

doi mai gido due. 
_ De xuat dirge cac Bien 
phap phn hgp nang cao chit 
luang va hieu qua hoat Ong 
cila b0 may, dap irng dugc 
cac yeu cau cna doi mai gido 
due. 

QLTH6 Nang luc quan 1y doi 
ngii can b6, giao vien, 
nhan vien theo yeu cau 
doi mai gido Mc doi 
vai cap tieu hgc 

1. Tham,gia thuc hien 
viec tuyen dung gido 
vien, nhan vier' theo 
tham quyen 

2. Sir citing doi  ngt1 can c 

b6, giao vien, nhan 
vier' theo yeu eau Oat 
trien nang luc 

3. Quart 1y hoat clOng 
dao tao, boi du-I:Mg can 
b6, gido vien, nhan 
vien theo yeu cau doi 
mai giao due 

4. T6 chnc danh gia 
can b6, gido vien, nhan 
vien theo quy dinh 

- Hieu dugc nhang n'6i dung 
co ban ve quail 1Y doi ngil 
can b6, giao vien, nhan vien 
trong truang tieu h9c theo 
yeu cau doi rnai gido due. 

- De xuat dugc cac bien 
phap cu the quan 1y d6i ngii 
can b6, giao vien, nhan vien 
theo yeu cau phat triL nang 
hr de nang cao chat luang 
hoat

* 
	d6ng dm doi ngii. 

7 8 

IV. Nang 
luc huy 

d6ng hoc 
sinh va to 

cline 
quan ly 
16p hoc 
theo yeu 
cau doi 
mai doi 
vai cap 

QLTH7 Nang hie to chirc huy 
d6ng tre em ten dia 
ban di h9c dung de 
tu6i theo yeu cau ph6 
cap gido due va nang 
cao chat lugng gido,s 
due town dien a tieu 
hoc 

1. Nhirng van de co 
ban cna viec huy Ong 
tre em di hoc dung M 

- Hieu dugc tam quan trong 
va nhung n6i dung co ban 
cua pito cap gido due doi vai 
viec nang cao chat lugng 
gido due 6.  tieu hoc. 

A - De xuat dugc cac bien 
phap phil hop de huy dOng 
tre em di hgc, thuc hi'en phe 
cap gido due va to chnc gido 
due h6a nhap tre em lchuyet 

7 8 
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tieu h9c tu6i va ph6 cap giao 
due tieu hoc 

2. Nhang bien phap 
thkre hien huy d6ng tre 
em di hoc dOng d6 tdi 
va ph6 cap gido doc 
tieu hoc 

3. Nhang bien phap 
huy d6ng va to chile 
gido doc Ma nhap cho 
tre em khuyet tat 

tat. 

QLTH8 Nang luc to chirc lop 
hoc theo yeu eau dal 
mai gide, doe doi vad 
cap tieu hoc 

1. Nhang yeu eau 
trong to chi:re lop hoc 
de thuc hien doi mai 
gido doc 

2. T6 chirc lop hoc 
theo MO hinh tru&ng 
hoc mai tai Viet Nam 
(VNEN) va van dung 
trong thkre tin 

- Hieu tam quan trong va 
cac yeu cau dm viec to chirc 
lop hoc de thue hien d6i mai 
gido doc. 

- Van dung throe not dung 
cua mo dun vao vies to chirc 
lop hoc cho hoc sinh 0 nha 
Utz:Ong. 

7 

V. Nang 
loc quan 

1.57 chucmg 
trinh giao 
doe tieu 
hoc theo 
yeu cau 
doi mai 
giao doe 
&I vai 
cap tieu 

hoc 

QLTH9 Nang luc quan ly 
chuang trinh gide, doc 
tieu hoc theo yeu cau 
doi mai giao doe 

1. Nhu-ng van de co 
ban ve d6i mai chuong 
trinh, sach gido khoa 
Mi vai cap tieu h9c 

2. Quart ly chuong 
trinh gido doe tieu hoc 

3. Phat trien ke hoach 
giao duc nha twang 
theo yeu cau d6i mai 

- Hieu duge nhang van de 
co ban ve d'6i mai chuong 
trinh, sach giao khoa Mi vai 
cap lieu hoc. 

- Trinh bay dugc nhting nOi 
dung co ban phat trien ke 
hoach gido doc nha tnrang 
theo yeu cau d6i mai, phi' 
hop vai dieu kien dia. nha 
tru ng va dia phuong. a 

- De xuat dugc the bien 
phap co the, phi'hop vai 
dieu kien cila,nha truerng va 
dia phuong de phat trien ke 
hoach gido doc dm nha 
truOng. 

7 8 
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QLTH10 Nang luc quan 1y 
chuong trinh day hoc 
ca ngdy theo yeu eau 
doi mai gido duc EA 
vai cap tieu hoc 

1. To chirc xay dung 
chuong trinh day hgc 
ca ngay theo yeu cau 
Mi. mai gido duc 

2. Quail 1.y chuong 
trinh day hoc ca ngay 
trong nha twang 

- Hieu dugc nhang nOi dung, 
bien phap quan 1Y hieu Oa 
chuong trinh day hoc ca 
ngdy dm nha tnrgng. 

- Xay dung, thgc hien dugc 
chuong trinh day hoc ca 
ngay theo yeu cau d6i mai 
gido duc va phii hgp vai dieu 
kien dm nha truong, dia 
phuong. 

7 8 

QLTH11 Nang luc quail 1.Y 
truong tieu hoc di yeu 
to nu:ac ngodi 

1. Nhirng chit' truong, 
chinh sach, quy dinh 
clia Viet Nam trong 
hap tac phat trier' gido 
due vai nu6c ngoai Ira 
cac to chitc quoc to 

2. Quail ly truong tieu tieu 
hoc co yeu to nuac 
ngoai 

- Nhan thirc dugc y nghb., 	. 
tarn quan trong va rating not 
dung ca ban ye chit truong, 
chinh sa.ch, quy Binh ciia 
Viet Nam trong hop tac phat  ; 
trien giao due vai nu6c 
ngoai ya vat cac to chirc 
quoc te. 

- Van dung not dung dm m6 
dun de xuar  t dugc cac Wen , 	, 	• 	• 
phapve quan 1Y twang hoc 
c6 yeu to ntrac ngodi phii 
hop vai dieu kien cu the ciia 
nha truong, dia phuang. 

7 8 

VI. Nang 
luc quail 
1y hog 

ding day 
va h9c 

QLTH12 Nang luc guar' ly hoat 
deng day va hoc dap 
irng yeu cau doi mai 
gido duc doi vai cap 
tieu hoc 

1. Nhilng van de ca 
ban cila to chirc day 
hoc theo yeu cau Mi. 
mai gido duc 

2. Quan 1Y hog deng 
day dm gido vien dap 
irng yeu eau d61 mai 
giao due 

3. Quan 1Y hog deng 

- Hieu dugc tam quan trong 
va nhang not dung ca ban 
ciia viec quail 1Y hog d6ng 
day va hoat dOng hoc dap 
di-1g yeu eau dal mod gido 
due. 

- Van,  dung n6i dung ciia m6 
dun to chirc, thus hien dugc 
viec quan 1S7 hog Ong day 
dia. giao vien, hoat &rig hoc ' 	• 	- 	• 
dm hoc sinh theo yeu cau , 	• 

I mai gido due. M 

7 8 
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hoc oda hoc sinh theo 
yeu cau doi mai gido 
due 

QLTH13 Nang luc quan ly hoat 
Ong danh gia qua 
trinh hoc tap, ren luyen 
oda hoc sinh theo yeu 
cau doi mai gido duc 
doi voi cap tieu hoc 

1. Nhang van de 
chung ve doi mai danh 
gia qua trinh hoc tap 
va ren luyen dm hoc 
sinh tieu hoc 

2. Ti; chirc thuc hien 
cac hoat d(ing danh gia 
hoc sinh theo yeu cau 
doi mai 

3. Cac bien phap quan 
ly hoat Ong danh gia 
hoc sinh theo yeu cau 
doi mai gido duc 

- Hitu dugc tam quan trong 
va nhttng nei dung cu ban 
oda hoat Ong danh gia qua 
trinh hoc tap, ren luyen oda 
hoc sinh (g9i tat la danh gia 
hoc sinh) theo yeu cau doi 
mai gido due. 

- Ere xuat dugc cac bien 
phap phd hop quan ly hoat 
Ong danh gia hoc sinh theo 
yeu cau doi mai, Tong thai 
ap dung cac bien phap do 
vao qua trinh quart ly hoat 
Ong danh gia trong nha 
truang. 

7 8 

QLTH14 Nang luc quail ly hoat 
Ong day hoc theo met 
so mo hinh to chirc 
day hoc dap ung yeu 
cau doi moi gia'o duc 
doi vai cap tieu hoc 

1. Hoat deng day hoc 
theo met so mo hinh to 
chic day hoc 01 
buOi/ngay; 02 
buoi/ngay; ca ngay; 
VNEN theo yeu eau 
doi mai gido duc 

2. Cac bien phap quan 
1Y hog Ong day hoc 
theo met so mo hinh to 
chirc day hoc 

- Hitu dugc each thdc t(:\ 
elide day hoc theo met so 
mo hinh to chic day hoc, 
nhu: 01 bu6i/ngay; 02 
bu6i/ngay; ca ngay; VNEN. 

- Dt xuat dugc met s6 bien 
phap quail ly phd h9p doi 
lied mai mo hinh to chirc day 
hoc de nangcao chat lugng 
day hoc 	, hoc. 

7 8 

7 8 QLTH15 Nang luc quail ly day - Hitu dirge met s6 van de 
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hoc tich hop theo yeu 
cau doi mai giao due 
&A vai cap tieu hoc 

1. MOt s6 Van a co 
ban trong day hoc tich 
hop a tieu hoc theo 
yeti cau doi mai giao 
due 

2. Quail 1)"/ day hoc 
tich hop a lieu hoc 

ca ban trong day hoc tich 
hop 6.  tieu hoc. 
_ De xuat duoc cac bien 
phap to chirc va quan 1ST day 
hoc tich hop theo yeu cau 
doi mai giao due phii hop 
vai dieu kien cu the cila nha 
truang, dia. phuong. 

QLTH16 Nang hrc quan 1S7 day 
hoc phan hod a tieu 
hoc theo yeu cau Mi. 
mai giao duc doi vai 
cap tieu hoc 

1. 1\40t so van de co 
ban trong day h9c 
phan haa 6.  tieu hoc 

2. Quan 1S7 hog dOng 
day h9c phan Ma. & 
tieu hoc 

- Hieu duc mot so van de 
ca ban trong day hoc phan 
Ma a tieu hoc. 
_ Van dung &roc cac not 
dung dm mo dun de to chirc 
va quan 13",  day hoc phan Ma 
phu hop vai dieu kien cu the 
cila nha truang, dia phuong. 

7 8 

QLTH17 Nang ltc quan 1/ cac 
diim truang, lop ghep 
a truang tieu h9c 

1. Bien phap quan 13", 
cac diem truang 

2. Bien phap quail 13',  
cac lop ghep 

- Hieu dugc nhfing d4c diem 
co ban va tam quan trong 
dm cong tac quan 13',  cac , 
diem truang, lap ghep&A 
vai viec nang cao chat luting 
day hoc va giao duc hoc 
sinh.  

- De xuat duoc cac bien 
phap quan 1)'T cac diem 
truang, lap ghep phii hop 
vai dieu kien dm nha 
truang, dia phuong. 

7 8 

QLTH18 Nang luc quan 1ST time 
hien Mi mai sinh hoat 
chuyen mon or truang 
tieu hoc 

1. Cac ky nang to chirc 
sinh hoat chuyen mon 
theo to/truang/cum 

- Hieu duct tam quan trong 
dm viec sinh hoat chuyen 
mon va nhang not dung chit' 
yeu trong sinh boat chuyen 
mon theo to/truang/cum 

truang' 
- CO ky nang to chirc sinh 
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truang 

2. Cac bien phap quan 
lY sinh hoat chuyen 
mon theo 
tO/truang/cum truang 

hoat chuyen mon va bien 
phap quasi lY sinh hoat 
chuyen mon theo , 
to/truang/cum truang plat 
hcr 	n p voi dieu kie dm nha • • 
truang, dia. phuong. 

QLTH19 Nang hare quail ly cong 
tac chit nhiem lap theo 
yeu can doi mod giao 
due doi voi cap tieu 
hoc 

1. Nhang van a co 
ban caa cong tac chit 
nhiem lap 

2. Phat trim nang .lac 
cong tac chit nhiem 
lop cho giao vien 

3. Quail ly cong tac 
cha nhiem lap theo 
yeu cau doi mai giao 
due 

- Hieu duoc nhting not dung 
co ban az cong tac chi.' 
nhiem lop theo yeu cau dal 
mai giao due. 

- De xuat va to chic thuc 
hi'en duve cac bien phap 
quart ly cong tac chit nhiem 
16p hieu qua, dap irng cac 
yeu cau ciia doi mai giao 
due. 

7 8 

QLTH2O Nang Ikrc quan ly hoat 
Ong trai nghiem sang 
tao theo yeu cau dal_ 
mai giao due doi voi 
cap tieu hoc 

1. Nhttng van de co 
ban ve twat Ong trai 
nghiem sang tao a 
truang tieu h9e 

2. TO chtic thuc hien 
cac hoat Ong trai 
nghiem sang tao 

3. Quart ly cac hog. 
Ong trai nghiem sang 
tao theo yeu cau doi 
mai gido due 

- Hieu duac tam quan trong 
dm hoat Ong trai nghiem 
sang tao a trtrong tieu hoc. 

_ De 'al& va to elide, quan ly 
&roc cac hoat Ong trai 
nghiem sang tao a truang 
tieu hoc pha hop voi dieu 
kien caa nha truang, dia 
phuong. 

7 

QLTH21 Nang hie quan ly hoat 
dOng giao due ky nang 
song cho hoc sinh tieu 

- Hieu dagc tam quan trong 
va not dung co ban,ciia viec 
giao due ky nang song cho 

7 8 

VII. Nang  
hrc quan 
ly hoat 

Ong giao 
due 
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hoc 

1. Nhirrig van de co 
ban vEsiao due ky 
nang song cho h9c ,  
sinh theo yeu cau doi 
mai giao due Mi vai 
cap tieu hgc 

2. Bien phap quan 1Y 
thuc hien hoat Ong 
giao due ky nang song 
cho hoc sinh 

hoc sinh tieu hoc. 

- DE xuat va to chirc, quan 1y 
dugc cac hog dOng giao due 
ky Jiang song cho h9c sinh 
phn h9p vai dieu kien ciia 
nha truang, dia phuong. 

QLTH22 Nang lgc quan ly thgc 
hien phuong phap ky 
luat tich cgc a truang 
tieu hoc 

1. Nhung van de co 
ban dm phuong phap 
ky luat tich cuc 

2. Van dung phuong 
phap kY luat tich cgc 
trong viec giao duc 
h9c sinh 

3. Quan ly viec thkrc 
phuong phap ky 

luat tich cgc trong 
truang tieu h9c 

- HiEu duc nhang van co 
ban cud phuong phap kY luat 
tich cue doi voi viec giao 
due hoc sinh. 

- Van dung dugc cac not 
dung cu the dm phuong 
phap kY luat tich ckrc de giao 
duc hoc sinh.- 	- 
- DE xuat va quan 1Y dugc 
viec thgc hien phuong phap 
ky luat tich cue plat hop vai 
dieu kin cna nha truang va

hien dia phuong.  

7 8 

VIII. 
Nang 1krc 
quan 1Y 

tai chinh, 
tai san 

QLTH23 Nang lgc quan 1y tai 
chinh 6 truang tieu 
hoc theo tinh thAn to 
chi', to chiu trach 
nhiem 

1. Nhang van de co 
ban vE doi mai quan ly 
tai chinh trong giao 
duo theo tinh than to 
chiu, to chiu trach 
nhiem 

2. M6t s6 nghi'ep vu ve 
quan 1y tai chinh giao 
duc theo tinhthan to 

- Hieu duge,nhang not dung 
co ban ve doi mai quan 1Y 
tai chinh theo tinh thAn to 
chili, to chiu track nhiem. 

- Van dung dugc cac ks, 
nang co ban oh nghiep vu 
quan 1y tai chinh vao quan 1y 
tai chinh oh truang tieu h9c 
theo tinh than to chit, to chiu 
trach nhiem. 

- De xuat duoc cac bien 
phap phil hgp huy d6ng, sir 
dung, quan 1y cac nguon luc 
tai chinh phuc vu hog dOng 

7 8 
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chit', to chin trach 
nhiem 

3. T6 chirc huy dOng 
cac nguon km tai 
chinh phac vu Mi mai 
giao dvc d6i \Jai cap 
tieu hoc 

dm nha truang. 

QLTH24 Nang ltrc quart 1y tai 
san, co sa vat chat 
phtic vu doi mad giao 
dvc doi voi cap tieu 
hoc 

1. Nhang yeu can ve 
co so vat chat, thiet bi 
day hoc thgc hien doi 
mai giao dvc 

2. Nhttng nei dung co 
ban trong quail ly -CAI 
san, co sa vat chat va 
thiet bi day hoc 

3. Cac bien phap quan 
1y co so' vat chat, thiet 
bi day hoc 

- Hien dirge nhang yeu can, 
nei dung co ban trong viec 
quan 1Y co sal vat chat, thiet 
bi day hoc. 

 A - De xuat dugc cac bien 
phap tang cueing, sir dung, 
quan 1y tai san, co sa vat 
chat,,thiet bi day hoc phvc 
va. doi mai giao dvc pha hap 
voi,dieu kip. cua nha 
throng, dla phuong. 

7 8 

IX. Nang 
luo quart 
ly hanh 
chinh va 

QLTH25 Nang lac quan 1y hanh 
chinh trong truang tie!' 

), 	7, • hoc theo yeu cau doi 
mai gido dvc 

1. Dinh huo ng doi 
mai tong tac quart 1Y 
hanh chinh dm 

,  truong tieu hoc 

2. Bien phap nang 
cao nang luc ve quart 
1Y hanh chinh 

- Hieu du:gc vi tri va tam 
quan trong cua quart ly 
. hanh chinh trong viec thuc 

hien cac nhiem vv chinh tri 
dm nha truerng. 

- Thuc hien dugc cac bien 
phap ve d6i mai quart 1y 
hanh chinh trong nha truang. 

7 8 

thuc hien 
dan chit 

trong hoat 
dOng cua 

nha 
truang 

QLTH26 Nang luc to chi.rc thuc 
hien quy che dan chit 
trong hog deng cua 
nha truang 

1. Quan diem chi dao 
cua Dang, Nha mac 

- Nhan thtrc dugc tam quan 
tong va nhang van de co 
ban cua viec time hien quy 
the dan cha trong hoat dOng 
cua truang tieu hoc.  c 

- Van dung not dung cua mo 

7 8 



12 

ve thgc hien dan cha 

2. M6t so not dung ca 
ban caa viec thuc hien 
quy the dan cha trong 
hoat dOng dm truang 
tieu hoc 

3. Cac bien phap quan 
ly thgc hien quy the 
dan chi.' theo yeu cau 
doi mod quan ly va doi 
mai giao due 

dun trong quan 1Y viec thgc 
hien quy che dan cha trong 
truang tieu h9c. 

X. Nang 
lgc pilaf 
trien he 
thong 

thong tin 
trong 

truang 
tieu hoc 

QLTH27 Nang Igc phat trien he 
th6ng th6ng tin trong 
nha truang theo yeu 
cau doi mod giao due 
doi vai cap tieu hoc 

1. Phat trien he th6ng 
th6ng tin trong nha 
truang theo yeu cau 
doi mai giao duc 

2. Nhang bien phap 
quail 1y he th6ng thong 
tin trong nha truang 

- HiL dugc vai trO dm cong 
nghe thong tin va truyen 
thong d6i voi hoat dOng day 
hoc, giao duc va quan 1y nha 
trueng. 

- Hieu dugc nhang not dung 
ca ban dm viec pilaf trien he 
th6ng thong tin trong quail 
1Y hog clOng day hoc, giao 
duc dm nha truang. 

- De xudt va to chic thgc 
hien dugc nhimg bien phap 
quail 1y phat trier' he th6ng 
thong tin pha ligp vai dieu 
kien cua nha truang, dia 
phuang. 

7 8 

XI. Nang 
lgc to 
chirc 

kiem tra, 
kiem dinh 

Luang 
giao due 

QLTH28 

chat a 

Nang lac to chuc thgc 
hien kiem tra, kiem 
dinh chat Luang giao 
due trong truang tieu 
h9c 

1. To chat thuc hien 
kiem tra not be truang 
h9c theo yeu cau doi 
rnai quan 1y va Mi 
mai giao due 

2. To chirc that hi 
hem dinh chat lirang 
giao due truang tieu 
hoc theo yeu cau d6i 

- Hieu dugc tarn quan trong, 
tac d6ng va nhilng not dung 
ca ban ciia cong tac kiem 
tra, kiem dinh chat lugng 
giao dye doi vai viec nang 
c o chat luung hoat d6ng 
oh nha truong. 

- Van dung dugc not dung 
cua mo dun trong quan ly to 
chirc thgc hien ding tac 
kiem k ern tra, kiem dinh chat 
lacrn. 	g giao dgc theo yeu cau 
doi mai quail IY va M. mai 
giao  due. 

7 
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mai quail 1Y va dOi 
mai gido due 

XII. Nang 
luc to 

chirc pilot 
hgp gifia 

nha 
truang 
vai gia 

dinh hoc 
sinh, Ong 

dong va. 
xa hOi 

QLTH29 Nang luc to chirc phoi 
hop giira nha truang 
vai gia dinh trong hoat 
dOng gido due hoc sinh 

1. MOt so not dung ea 
ban dm cong tac phoi 
hcp gift nha truang 
va gia dinh trong hog 
dOng gido duc hoc sinh 

2. Trien khai viec phoi 
hgp gifra nha truang 
va gia dinh trong hoot 
dOng giao due hoc sinh 

-Nhan thirc dugc thin quan 
trong dia. ding tau phoi hgp 
gitta nha truang va gia dinh 
trong gido chic hoc sinh. 

- Hieu duc mot so not dung 
ea ban trong cong tac phoi 
hop eta nha throng va gia 
dinh trong giao due hoc sinh. 
_ 	A To chirc thuc hien duc cac 
bien phap phoi hap giita nha 
truang va gia dinh trong cac 
hoat Ong gido due h9c sinh. 

7 8 

Nang hie to chirc phoi 
hop gitla nha truang 
vai dia phuang trong 
hoat dOng gido due 
hoc sinh va ph& huy 
vai tr6 dm nha truang 
doi vai cong (long 

1. MOt so not dung ca 
ban cua cong tac phoi 
lagp gifia nha truang 
va dia phuang trong 
hog dOng gido due 
h9c sinh, phat trien 
nha twang 	, 
2. Trien khai vice phoi 
hgp hoat dOng giao 
due gifra nha truang va 
dia phuang 

3. Phat huy vai tr6 dm 
nha truang doi vai 
cong (long, xa hOi 

- Nhan thire dugc tarn quan 
trong cna cong tac phoi hap 
gitra nha truang va dia 
phuang trong giao due hoc 
sinh. 
_ 	A Hieu ducrc mot so not dung 
ca ban trong cong tac phOi 
hop gifia nha truang va dia 
phuang trong gild() due h9c 
sinh. 

_ TO chirc thuc hien duac cac 
bien phap phOi hop gifra nha 
truang va dia phucrng trong 
cac hoat dg gia 	duc hoc 
sinh nham Oat trien nha 
truang va phat huy vai to 
caa nha truang doi vai cong 
d'Ong, xa hOi. 

7 8 QLTH30 

XIII. 
Nang lue 
chuyen 
anon, 

QLTH31 Tu chon met trong cac 
ma dun dm Chuang 
trinh BDTX gido vien 
tieu h9c hien hanh dm 

Nang cao nang luc chuyen 
mon, nghiep vu su pham dap 
Ung yeu cau day hoc, gido 
duc va quan 1y nha truang 

15 
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nghiep vu 
su pham 

B6 Giao due va Dao 
tao 

Phan 3: Cac ky nang hO trg 

XIV. Phat 
trien nang 
hie giao 

tie)) tong 
quan 1/ 

tong 
tieu h9c 

QLTH32 Phat trien nang hrc 
giao tiep trong quail 1/ 
6 tru6ng tieu hgc 

1. Nhting van de 
chung ve giao tiep 
trong quan 1/ 

2. Cac ky nang ca ban 
trong giao tiep quail 1/ 

- Nhan thirc doge tam quan 
trong dia giao flap trong 
quart 1/ nha trugng. 

- Van dung doge the ky 
nang giao tiep co' ban de giai 
quyet cac tinh hung trong 
quart 1/. 

- Neu, de xuat dugc each 
giai quyet cac tinh huong 
trong giao tiep pan 1/. 

7 8 

XV. Sir 
dung cac 
phucrng 

phap 
khoa h9c 

trong 
quan 1/ 
trugng 

hoc 

QLTH33 Phuang phap tiep can 
he thong Ung dung 
trong quan 1Y giao due 

1. Khai niem he thong 
va phtrung phap tiep 
can he thong 

2. He thong gido duc 
va the thanh to cda 
mot he thon giao duc g 

3. m6i quan he va su 
tae d6ng dm cac thanh 

trong he thong gido 
due den chat luang 
gido due 

- Hieu dugcvai trO cna 
phuang phap tiep can he 
thong trong quan 1y gido 

cilic' 
- Trinh bay doge cac van de 
ca ban ye he thong va 
phuang phap tiep can he 
thong; moi quan he gida cac 
thanh to va,strtac d6ng oh 
the thanh to den chat lacing 
gido duc. 

- Xac dinh duac the thanh totO  •, 
trong tru6ng fiat' hoc va su 
tac dOng dm cong tae quan 
1y den cac thanh to do de 
nang cao chat lugng gido 
due. 

7 8 

QLTH34 Dix bao phat trien gido 
due 

1. Mot s6 khai them ca 
ban ve du bao trong 
gido due 

2. Mot so not dung ca 
ban dm du bao trong 
gido due 

3. MOt so phuang 

- Nhan thirc doge tam quan 
trong oua du bao trong viec 
xaY dung quy hoach, ke 
hoach phat trien nha truong. 

- Trinh bay doge rnOt s6 
khai niem va not dung ea 
ban dm du bao pilaf trien 
gido duc. 

- Vandung dirge vao viec 

7 8 
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phap ca ban,  trong du 
bao phat trien giao due 

xay dung quy hoach, Ice 
hoach hoat Ong, phat trien 
nha truong theo du bao. 

QLTH35 Phuong phap giai 
guy& van de trong 
quanbigiao due 

1. Khai niem ve van de 
trong quan 13',  giao duc 

2. Quy trinh giai quyetva 
van de trong quanlyf 
giao duc 

3. Xay dung ke.hoach 
hanh Ong thuc hien 
giai quyetvan de trong 
quan 1y giao duc 

- Hieu 'lilac tam quan trong 
dm phuang phap giai quyet 
van de trong quan VT giao 
due. 

- Trinh bay duvc khai niem 
quy trinh giai quyet van 

de trong quan 13'7 giao due. 

- Van dung nei dung cfra mo 
dun de giai Ruyet dirge 
nhung van de trong quan VT 

trueng tar h9c. 

7 8 

QLTH36 fing dung phuang 
phap,  mo hinh hoa va 
sa do hoa Ung dung 
trong quan 1y giao duc 

1. trng dung phuang 
phap mo hinh h6a 
trong quan 13'T giao due 

2. trng dung phuang 
phap so do h6a trong 
quart lyi giao due 

- Hieu (iliac)",  nghia cila 
phuang phap mo hinh Ma 
va sa do h6a trong quan VT 

giao duc. 

- Trinh bay dtrac met so nei 
dung ca ban dm phuang 
phap mo hinh h6a, phuang 
phap sa do hoa.  
- Biet van dung nei dung cfra 
mo dun trong hoat Ong 
quarib",  O.  twang tieu h9c. 

7 8 

Chucrng III 

HIfONG DAN THVC HIEN CHIYONG TRINH 

Dieu 5. Thai gian, thei ltroug thuc hien bill duZ•ng thtromg xuyen 

1. Chuang trinh BDTX throe thuc hien trong nam h9c va theei gian bOi dtrOng he 
hang nam pha hop vai dieu kien tit-km to en' a nha truang, dia phuang va cua ca nhan 
CBQL truang tieu h9c. 

2. M8i CBQL throng lieu hoc thuc hien chu:ang trinh b61 duang ducrc quy dinh tai 
Thong to nay vai theyi lugng 120 tiet/nam h9c. 

a) Nei dung bOi duOng 1: khoang 30 tiet/nam hoc. 

b) Nei dung bei du:Ong 2: khoang 30 tiet/nam h9c. 

c) Nei dung bei du:Ong 3: khoang 60 tiet/nam hoc. 
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3. SO: gido due va dao tao, phOng gido due va dao tao theo phan cap quart ly cg the 
thay doi tiled lugng b6i dutrng & tirng nei dung boi dutmg sao cho phit hgp voi yeu cau 
nhiem vu, ke hoach gido due cua dia phuong trong tong nam h9c nhung phai dam bao 
thesi luting boi duang theo quy dinh tai khoan 2 Dieu nay. 

4. D6i vai Nei dung boi duang 3, CBQL to 1ua chon ode mg dun boi dtrOng phu 
hop vOi nhu cau boi duang dia ca nhan hoae theo quy dinh cua so' giao due va dao tao, 
pheng gido due dao tao theo phan cap ye tiled hrong thirc hien khoi kien thirc nay trong 
tiing nam hoc. 

5. CBQL tnxang tieu hoc khong phai thuc hien cac quy dinh trong Thong to s6 
32/2011/TT-BGDDT ngay 08 thong 8 Want 2011 dm Be throng Be Gido due va. Dao tao 
ban hanh Chuang trinh BDTX gido vien tieu hoc. 

Dieu 6. Hinh thirc, tai lieu va ke hoach thus hien chuvng trinh 

1.,  Hinh thirc boi dual-1g: to h9c 	to hoc cg huorng 	Cac lap boi duang tap 
trung (neu,c6) chit' yeu bao cao vien hutngdan them nhiing nei. dung mai hoac 
giai dap that mac, huong dan to hoc, ren luyen icy hang lanh dao va quart 1y nha trugng. 

2. Tai lieu boi dug- rig: 

CBQL sir dung tai lieu boi duang do cac ca so' gido due thuc hien nhiem vu boi 
duang bien soan hoac cg the tir khai flak, sir' dung cac tai lieu pha hop khac. 

3. Ke hoach thuc hien: can dr huang dan dm B6 Gido duc va Dao tao, cita set gido 
due va dao tao, phong gido duc va dao tao xay dung ke hoach BDTX CBQL trugng tieu 
hoc de trier" khai thuc hien. 

Dieu 7. Trion khai ke hoach boi citron thtroug xuyen 

1. Ca so' gido due thuc hien nhiem vu boi dutng thugng xuyen 

a) Ca so' gido due time hien nhiem vu BDTX bao gem: cac dai hoc, hoc vien, 
truang dai hoc cg khoa nganh quart ly gido due, cac co gido due dugc Be trugng B6 
Gido due va Dao tao cho phep dugc dao tao, boi dutng CBQL gido due theo quy dinh tai 
Dieu 78 eila Luat Gido due (sira doi, be sung nam 2009). 

b) Cac ca so' gido due thuc hien BDTX theo plurangsthirc dugc gido due va dao 
tao giao nhiem vu hoac ky hap clang khi darn bao cac yeu cau ve tai lieu doi vgi Nei dung 
boi dirOng 3, ca so. vat chat, thiet bi va bao cao vien cho viec BDTX CBQL truang tieu 
hoc. 

2. Danh gia va cong nhan ket qua boi duang thugng xuyen 

a) Ca quan quart ly gido due chn tri, phei hgp 	ca giao due thue hien BDTX 
xay dung cac tieu chi danh gig, to chde danh gia ket qua boi duang thOng qua bai kiem 
tra, bai tap nghien cdu hoac viet thu hoach, bao cao ehuyen de, ... va xep loai theo hai 
mire dat yeu eau va khong dat yeu eau. 

b) CBQL tham gia khga boi dutng dugc danh gia ket qua, neu dal yeu cau dugc 
phgng gido due va dao tao cap giay chUng nhan va ltru trong ho sa cOng chirc, vien chic 
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hang nam; ket qua BDTX la mot trong nhting minh chang de xep loaf CBQL theo Chan 
hieu truang va thgc hien cac the dO chinh sach khac doi 	CBQL tnrerng tieu hoc. 

3. Kinh phi bOi &ang thuomg xuyen 

Kinh phi BDTX &Doc du town trong kinh phi chi thuang xuyen hang nam, tir 
throng trinh flute tieu quoc gia ye gido dye va dao tao, tix kinh phi hO tra,caa cac chuang 
trinh, du trong ngoai nuac, cac nguon kinh phi hop phap khac (neu co) hoac kinh 
phi do nguOi h9c to nguyen (long gap. 

Dieu 8. To chtim thkrc hien chiro'ng trinh 

1. Trach nhiem cua cac co quan thuc BO Gido duc va Dao tao 

a) Chi dao, thanh tra, kiem tra, danh gia cong tac BDTX CBQL truerng tieu hoc. 

b) Dinh kY to chirc so ket, tong ket cong tac BDTX CBQL truang tieu hoc. 

2. Trach nhiem caa giao due va dao tao 

a) Chi dao Yi'ec xay dung Ice hoach BDTX CBQL truang lieu hoc hang nam. 

b) Hop dung hoac giao nhiem VA/ dOi 	cac co' so. giao due thgc hien nhiem vu 
BDTX CBQL truang tieu h9c. 

c) Chi dao, thanh tra, kiem tra, danh gia cong tac BDTX CBQL tnrOmg tieu hoc va 
bao cao ket qua theo nam h9c ye BO Giao due va Dao tao (qua Cue Nha gido va Can 1)0 
quail ly co kr giao duc) truerc ngay 30 thong 6 hang nam. 

3. Trach nhiem caa phOng gido duc va dao tao 

a) Chi dao xay dung va thuc hien Ice hoach BDTX CBQL truang tieu hoc hang 
Wain theo quy dinh tai khoan 2, khoan 3 Dieu 7 Thong tu nay. 

b) Chi dao, thanh tra, kiem tra, danh gia cong tac BDTX CBQL twang tieu h9c va 
bao cao ket qua theo nam hoc ve so' giao due va ciao tao (theo quy dinh caa gido due va 
dao tao). 

4. Trach nhiem cua cac ca so' giao due 

Cac ca sar gido due thuc hien ,nhiem vu BDTX theo quy dinh tai khoan 1, Dieu 7 
caa Thong tu nay c6 trach nhiem phoi hop thuc hien cac hog dOng BDTX CBQL truang 
tieu hoc Va bao do co.  quan quart ly gido due cap tren true tiep theo quy dinh. 
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